Advance Excel

Transform your data skills with comprehensive Excel training. From basic
formulas to advanced analytics, master the tools that drive business

decisions.
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Efficient techniques for entering, organizing, and validating data in

spreadsheets.



Formula Foundations

Formula Application

Learn to apply Excel formulas
effectively across worksheets for
automated calculations and data

processing.

® Basic arithmetic operations
® Cell referencing techniques

® Formula copying methods

Practical Examples

Real-world applications including
salary sheets and financial
calculations to demonstrate

formula power.

® Payroll calculations
® Budget tracking

® Performance metrics
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Module
Assessment

Knowledge Check

Comprehensive test covering introduction and advanced formulas to

ensure mastery before progressing.




Excel Ribbons & Formatting
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Home Ribbon

Essential formatting tools, font styles, and basic editing functions

for professional spreadsheet appearance.

Table Formatting

Transform data into structured tables with sorting, filtering, and

professional styling options.

Conditional Formatting

Highlight important data automatically based on values, trends,

and custom rules.
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Data Visualization & Analysis

Insert Ribbon Tools

Master row and column management
with insertion, deletion, and advanced

formatting techniques.

\/
Data Input

Raw spreadsheet data

Pivot Analysis

Summarized insights

Visual Reports

Charts and dashboards

Pivot Tables

Transform raw data into meaningful
insights with dynamic pivot tables and

interactive charts.

,.-'" ‘,{r ’;.r r& f h‘f’; 7

P ——
o 5 @ 1



https://gamma.app/?utm_source=made-with-gamma

Professional Presentation

( Page Setup

Configure printing options, margins, and page orientation

for professional output.

2 Print Optimization

Set print titles, define print areas, and ensure consistent

formatting across pages.

3 Formula Auditing

L~

Debug formulas, trace precedents, and validate calculations

for accuracy.
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Advanced Data Management

Get & Transform

Import and clean data from multiple

sources with Power Query tools.

Sort & Filter

Organize large datasets with advanced

sorting and filtering capabilities.
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Forecast Reports

Predict trends and create forecasting

models for business planning.



Industry Project Showcase

1 Demo
Systems
2 Real
Applications
3 Complete
Mastery

Apply all learned skills in a comprehensive industry-standard project. Create professional dashboards, automated reports, and data

analysis systems that demonstrate your Excel expertise.



